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7 * APPLICATION FOR RECORDS RETENTION SCHEDULE pOFFICE OF THE SECRETARY OF STATE =

RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

——

~FOR AGENCY USE 1. Agency Address - FOR RECORDS MANAGEMENT USE
Application Date Atlanta Regional Commis Sion Appiication Numbsr
Dept. of Adm. & Technical Serviceg
Amf‘z/zz/?; Program and Budget Division — 7 - 3 9 ‘ ]
ication Numi . 2 Received Date Completed
Metro River - 1 230 Peachtree gtreet, Suite 200 NS fa7g
Atlanta, Georgia 30303 pEc 2 ¢ 1977 |
2. Person to Contact Working Titde Telephone Number
Project Review Coordinator 656-7762

3. Action Requested
3. {8 Estabusn Retention Schedule; record wilt continue to accumutate.
b. O Dispase of present accumulation: no further accumulation anticipated.
c. O Amend Application No. Check One: O Change; [ Supercede; [0 Void

4. Dates of Series 5. Records Serias Title (fo/lowed by title used in office; if different)
Earliest Latest

1971 lTo Date Project Review Records - Metro River

6. Division and Office Function What is the function of the Division and the Office in which this record series is crea’ted?
To insure the timely accomplishment and proper documentation of all actlv:.tlec
necessary to fulfilling the Atlanta Regional Commission's responsibilities
to review and comment on projects referred to the Commission pursuant to
various state and federal laws and regulations (e.g. A-95, Area Plan,
Metro River, etc.) :

7. Record Series Description This file contains the fol!owin'g documents {include form numbers and titles, if any):
Attach samples of the file.

Documents relatingto: ARC'S requirement to review certificates (or applications for
certificates) under Act No. 66 of the 1973 Georgia General Assembly, as
amended.

Included are: Certificate issued by local governing authority accompanied by site,
grading and landscaping plans; ARC's Acknowledgement of Receipt, Staff Notice
of Review, Request for Comments, and Offical Metro River Review Comments by
ARC. Also included are review comments by ARC staff and outside agenc1es
prlus other documentation submitted by applicant and others.

File is arranged: By Atlanta or County of locatlon, then chrologlcally by date
review was closed. - . . , ) _ 3

8. Monthly Reference Rate How often are records referred to which are: .
One to six monthsold _ 3 ; Seven to tweive months old 1 . Thireento twenty-four months old 7 ;
twenty-five months and oldeth_ ? )
9. Annual Rate of Accumulation of Rerords _ 2 -
Lettersize drawers .. ;Legal-tize drawers < . ; Shelves __ ; Other (specify)
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YES | nO | 10. &estionnaire {Place an X" in the p;oper oolur;n)

. Is this the official copy of the senes? _ )
X If not, where is it? ; -

b. Does the series contain confidential information requiring security handling? I yes, cite law or regulation.

i b

" ¢. Is this a vital record?

X d. Does this series have historical or long term research value?

e. When one or two documents in the file make it necessary to keep the entire file for a long perlod could these

documg_ts_bs_sgz_mg_amlv?

athn contained in thls series ever analyzed and/or recofded ina sumrnanzed report?
If vgs._a,md'l cooy,

h. Is there a duplication of this series in your office, or in another off:ce or agency?
If ves, where?

x| i usmwmwwmﬂmmw

X 1 _i. Does the record serjes result in a computer printout?

11. Retention Requirements The following requires the series to be kept:
a, State Law 0 years. d. Audit period - 3 years,
b, Statute of limitation 4 years. e. Administrative need 4 years,
¢. Federal law 0 years. . f. Federal retention instructions 0 years.
Attach copy or excerpt of laws or regulations. Explain administrative need,  See attache'_i .
Georgia Code 27-601 ,
‘Act No. 66, Ga. Laws 1973 & Act No. 1359, Ga. Laws 1976
OMBE Circular aA-1 02 Attachment C
12. Aporoved Disposition Instructions This agericy recommends that the file series b}: cut off at the end of sach: . -
¥ Calendar Year; [ Fiscal vear; 3 Other 7 - then,
® Hold in the current filesarea _______monthis) 1 _ year(s); then ]
B Transfer to local holding area, hold . year(s); then
i_ Transfer to State Records Center;hold ______ __ year(s); then
I> Destroy.
® Transfer to State Archives for permanent retention.
O Other (Specify)
These instructions apply to all prior and future accumulations of the series.
Agéney Head/Desi nee (Signature) Date Reeeyds Management Officer [Signatyrs) Date
12/20/77 )4/ MMV "~ | 12/20/77
>y ¥
=~ State Records Compyittes (Signature) Date
Recommendations in para- ,( i |
graph 12 are approved, State Auditor/Designee : hfm. 77
(If disapproved, attach letter 7 \ ’
of explanation.) Secreta%emesignee I-5-7%]
Attorney General/Designee <] W / m /247 7
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